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September 07, 2016



Dear Co-op Supervisors,

First and foremost, thank you for taking the time to supervise, lead and educate our students in their co-op placements. As a teacher at ADHS, I sincerely believe that the experience at your placement is critical for their decisions about their post-secondary career plans. I sincerely appreciate the extra time, energy, and resources on your behalf that it takes to accommodate the needs of our students, and I hope you will find this opportunity mutually beneficial.

Enclosed you will find a few materials that will help clarify your role in this partnership. The enclosed calendar, in particular, highlights the days which the students are expected back in class as well as the deadlines for supervisor evaluations. If you have a 2-credit student they will be flipping morning and afternoons according to their timetables. If you have a 4-credit student they will be with you for the work day as determined by your worksite schedule and their Work Education Agreement.

I look forward to working with you in the months ahead to discuss the student’s training and development. If you have any questions or concerns, please don’t hesitate to contact me (via phone or email).




Sincerely,


[bookmark: _GoBack]
Dan Hickey
Co-op and Comm Tech Teacher
dan.hickey@ucdsb.on.ca
613 256-1470 (w)
613 818-5236 ( c )
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